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P.O Box 733
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CURRICULUM VITAE

	Gender:
	Male

	Date of birth:
	03rd March 1979

	Marital Status:
	Married

	Home Province:
	East New Britain Province

	Nationality:
	PAPUA NEW GUINEA

	CAREER OBJECTIVE
	




To be committed transparently in performing my tasks, duties and responsibilities & to learn, improve and face new challenges. Special skills in supervisory, managing personnel, cost, equipment, team worker, client focus, success oriented, strong analytical concepts and good communications.


WORK EXPERIENCE


INTERNATIONAL SOS

NEWCREST MINING LTD, LIHIR MEDICAL CENTRE, NEW IRELAND PROVINCE, PNG

JUL 2014 – AUG 2016: PUBLIC HEALTH SUPERVISOR


· Planning, scheduling, allocations, and implementations of Public Health Vector Borne Disease control programs
· Data Collection and compiling weekly & monthly reports.
· Assets Management & Stock control
· Conducting training for vector control crews.
· Attending weekly meetings and conducting safety and general meetings.
· Mass Drug Administration on Yaws.
INTERNATIONAL SOS

PNG LNG PLANT SITE, PAPA LEALEA, CENTRAL PROVINCE, PNG

AUG 2013 – JUN 2014: VECTOR CONTROL SUPERINTENDENT

SEPT 2011 - AUG 2013: VECTOR CONTROL SUPERVISOR


· Planning, scheduling, allocations, and implementations of Public Health Vector Borne Disease control programs
· Supervision, coordinating and delegating through a Field Supervisor to crews on vector & pest control operations.
· Conducting site wide awareness to the international community on Vector Borne Diseases and Prevention.
· Conducting training for vector control crews.
· Attending weekly meetings and conducting safety and general meetings.
· Compiling weekly and monthly reports as required by the client.
· Conduct Malaria/Dengue cases investigation at the site clinic.
· Overseeing the general operations and administration (office duties, stores, reports, timesheets/payroll)
· Provide capacity building, develop, mentor, motivate and evaluate subordinates to enhance their skills, knowledge, capabilities and teamwork performance to achieve program objectives.
Achievements

· Certificate of Appreciation for achieving ISO 9001 accreditation at PNG LNG – CJJV Plant Site Clinic.
· Achieved a great milestone of no Malaria outbreak / vector-borne disease transmission at the PNG LNG Plant Site.
· Certifications in Larval Source Management for Vector Borne Disease Control, Indoor Residual Spraying for Mosquito Control & General Pest Control
· International SOS “Employee of the Month Award” February 2012.
LIHIR BUSINESS SERVICES

LIHIR ISLAND, NEW IRELAND PROVINCE, PNG

JUL 2011 - SEP 2011: CONTRACTS OPERATIONS OFFICER


· Recruiting temporary, permanent & major shut down maintenance labour supply to Newcrest Mining Ltd.
· Costing of minor maintenance, repair & variation works, inviting quotes from Local contractors and awarding of contracts to successful bidders.
· Monitoring of timesheets, verification of invoices and submissions of claims.
· Assisting contractors in their safety operations and performance in the mining & process plant areas.
LAKOT-NEWCREST MINING LTD

POWER & UTILITIES DEPT, LIHIR ISLAND, NEW IRELAND PROVINCE, PNG

FEB 2010 – JUN 2011: STOREMAN


· Using Ellipse system to do Normal requisition for parts, tools for minor and/or major service schedules and general work orders and also consumables. Purchase requisitions as per quotes or as requested by Supervisor, recondition parts and repairs.
· Generally creating and maintaining proper storage systems.
· Creating tools inventory and asset register
· Coordinating tools hires and parts usage
· Receive incoming orders and inspections against order information and delivery documents and reporting to Supervisor.
· Conducting periodic safety inspections of lifting equipment and inventory.
· Assisting in minor service or maintenance of equipment.
Achievements

· Certifications and obtained Full License Operating Permits in Basic Slinging, Gantry Crane & Forklift.
· Safety work practices and Job Safety Analysis.
REACH LIMITED

KOKOPO, EAST NEW BRITAIN PROVINCE, PNG

2008 – 2009: ADMINISTRATION ACCOUNTS OFFICER


· General Office Administration
· Conducting work site inspections, submitting quotations and sales invoicing.
· General procurement, logistics, assets & equipment inventory.
· Debt collecting & Banking
· Preparing payroll & bank reconciliations
· Wages taxation, Monthly VAT/GST Tax remittance
CURRICULUM VITAE

COMPLETE PEST CONTROL

PORT MORESBY, NATIONAL CAPITAL DISTRICT, PNG

2005 – 2007: PEST CONTROL TECHNICIAN & OPERATIONS CLERK


· Integrated Pest Management duties, General Pest Control, Termite Control, Soil Pre-treatment, Export/Import Fumigations, Mosquito Fogging.
· Inspections and Vehicle tinting.
· Daily briefing, job allocations, operations coordination, quotations, filling and other duties delegated by supervisor.
NITA ELECTRICAL & CABLING SERVICES

KOKOPO, EAST NEW BRITAIN PROVINCE, PNG

JUN 2002 – JAN 2005: ADMIN ACCOUNTS CLERK


· General Office Administration, Filling, Time keeping, Invoicing, Computer use/typing.
COMPLETE PEST CONTROL

LAE, MOROBE PROVINCE, PNG

JAN 2002 – JUN 2002: TRAINEE PEST CONTROL TECHNICIAN


· Six months General Pest Control Training.
PROVINCIAL HEALTH OFFICE

KOKOPO, EAST NEW BRITAIN PROVINCE, PNG

NOV 2000 – FEB 2001: PRACTICAL WORK EXPERIENCE


· Did six weeks work experience as part of assessment. Work rotations in the Personnel, Administration, Finance, Information and Disease Control Sections.

EDUCATION


2000 – 2001
Divine Word University, Madang, Papua New Guinea.

Diploma in Health Administration

1998 - 1999
Kerevat National High School, East New Britain Province, Papua New Guinea

Higher School Certificate – Grade 11 - 12

1994 – 1997
Kokopo High School, East New Britain Province, Papua New Guinea.

School Certificate – Grade 7 - 10

1988 - 1993
Raluana Primary School, East New Britain Province, Papua New Guinea.

Certificate – Grade 1 - 6


OTHER TRAINING


January 2016
Introduction to Information Technology

Alison Online Course

December 2015
Diploma in Project Management

Alison Online Course

August 2015 American Heart Association - Heart saver First Aid, CPR & AED – Lihir Medical Centre, Newcrest Mining Limited, Lihir Island. March 2013 Certificate of Competency, International SOS, PNG LNG Plant Site, Central Province, PNG.

Larval Source Management for Vector Borne Disease Control, Indoor Residual Spraying for Malaria Control & General Pest Control

December 2012
Certificate in Project Planning & Proposal Writing Skills, Mapex Training, Kokopo.

November 2012 Certificate in Bright Future Training , CJJV, PNG LNG Plant Site, Central Province, PNG. 2011 Certificate & Full License Operating Permits, Lihir Technical Training Centre, Lihir, PNG

Basic Slinging, Gantry Crane, Forklift, Communication with others & Portable Fire Extinguishers.

October 2008 Certificate in Accounting for Non Accountants, UPNG Open Campus, Kokopo, PNG. November 2004 Certificate in Improve Your Business-Micro Enterprises, Raluana LLG, Kokopo, PNG.


OTHER SKILLS


· Excellent computer skills in Word, Excel, Power Point, Outlook (email), Internet, Publisher and willing to learn more.
· Operator Gantry Crane & Forklift possessed Full License Operator Permit.
· Driving and possessed Class 3 & 7 driving license.

LEISURE ACTIVITIES



Playing Rugby Union

 Enjoy reading novels, news, articles and magazines  Watching movies and documentaries.


REFEREES


Dr Oriol Mitja


Dr Mike Bangs

Community Health Director


Technical Advisor

Lihir Medical Centre, Newcrest Mining Ltd, Lihir Island, PNG


International SOS 
Ph: 986 7280


Email: Michael_Bangs@fmi.com / bangs-michael@yahoo.com
Email: Oriol.Mitja@newcrest.com.au / oriolmitja@hotmail.com
Mr Raymond Paru

Community Health Supervisor

Lihir Medical Centre

Newcrest Mining Limited

Lihir Island, PNG

Phone: 986 7180

Email: Raymond.Paru@newcrest.com.au

