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Job intention : 
Customer Service 
Information
Reference 
Skills

· Ted Diro Primary School -   2012 (Grade 8 Certificate)

· LaSalle Technically College -  2015 ( Grade 10 Certificate/Electro Technology NC1 Certificate 
· Mapex Training Institute -    2017 (Inflight Cabin Crew Certificate)
· Flexible Open and Distance Education - 2025 ( Upgrading)

Education
· Hide Away Hotel            - (Receptionist)    2017-2018

· Korean Restaurant          - (File clerk/Dining)  2019

· CPL Stop&Shop             - (Cashier).        2020

· Hauz of Dough              - ( Cashier/Dining)  2023

· Malagir Holdings PNG Limited- ( Admin Assistant ) 2024
Others 
•Ginigoada 2013 Certificate Of Attendance (Skills Training Program)   Contents: *Basic business awareness. 
         *Basic business training.
         *Family finance & budget.
         *Identifying income generating activities.
         *How to start income generating activity.

Miss Pacific Island Pageant PNG Certificate 2018 Runway 


Summary
Experiences 
Dynamic professional with extensive experience in admin and customer service roles, including a recent position as an Admin Assistant at Malagir Holdings PNG Limited. Proven ability to multitask effectively while maintaining attention to detail and ensuring exceptional service delivery. Strong proficiency in Microsoft Office and data entry, complemented by a background in hospitality and communications fulfilling other duties as required by the management.
Extensive knowledge of operating household cleaning equipment and electrical appliances. Works safely, prioritising safe storage of equipment and chemicals used in cleaning. Pays extreme attention to every detail, ensuring high standards of presentation and cleanliness at all times. 

· Name: Nedi Talageha 
· DOB: June 4th 1998
· Age: 27
· Marital status: Single 
· Email: neditalageha98@gmail.com
· Phone:79225880/82774182
· Address: Gordon's Section 98 lot 8 Danlyn crest street 

· Asha Devi (Managing Director) Malagir Holdings PNG Limited asha@malagir.com +6591779363
· Carol Sione (HR) Hideaway Hotel carolsione@gmail.com 75464523
· Playing soccer   
· Reading              
· Watching  

· Problem Solving    
· Adaptability            
· Collaboration         
· Strong Work Ethic  
· Time Management 
· Critical Thinking     
· Handling Pressure 
· 


image1.jpeg




