CURRICULUM VITAE

PERSONAL DETAILS :

Name : GENESIS GORU-KILA

Gender : MALE

Date of Birth : 20/11/1989

Age : 28

Place of Birth : RABAUL

Home Province : CENTRAL

Citizenship : PAPUA NEW GUINEA

Marital Status : MARRIED

CONTACT DETAILS :

Digicel : 71176001

Bemobile : 75226706

Gmail : genjengorukila@gmail.com

EDUCATIONAL QUALIFICATION :

2014 ADVANCED DIPLOMA IN ACCOUNTING courses studied at International Training Institute

Elements of Information System,Introduction to Economic,Intermediate Auditing,Financial Accounting,Management Accounting,Specialised Accounting Practice,Principles of Management & Marketing,Quantitative Methods of Business,Professional ethics,Corporte Taxation

2011 DIPLOMA IN BUSINESS - MAJOR IN ACCOUNTING courses studied at International Training Institute

Business Maths,Business Communication,Microsoft Office Training,Accounting 1,Business Administration,Introduction to Business Law,Cost & Budgeting,Auditing,Accounting 2,Taxation

2010 Gr 12 Higher School Certificate courses studied at Kupiano Secondary School

2008 Gr 10 High School Certificate courses studied at Kwkila Secondary School

TRAININGS & WORKSHOPS ATTENED :

1. MYOB Version 19(manage your own Business) studied at International Training Institute

2. ISMS(Introduction to Safety management System attened at AirNiugini Training Centre

3. Customer Services sessions attened at Air Niugini Training Centre

COMPUTER LEVEL USAGE :

Microsoft Word & Excel 2003,2007,2010

HOBBIES : 

Talking,Reading,Driving,Working

SOCIAL CHURCH MEMBERSHIP :

Member of United Church Youth Ministry,Member of Pastor Mana Church Ministry,Member of Frontior Church Ministry

WORK EXPERIENCES :
2012 - 2016 Air Niugini Limited

POSITION : REVENUE REPORTING & ADMINISTRATION OFFICER

JOB RESPONSIBILITIES : Collection of cargo documents from area office and cargo agents,Registration of cargo documents into revenue accounting system per reporting cycle,Reconcilliation of cargo documents,assistant duties of stock controller

POSITION : CARGO REVENUE OFFICER

JOB RESPONSIBILITIES : Registering and allocating all invoices to respective flights both domestic and International,Reconcilliation of correct rates used in invoices,Confirmation of invoices departed into Air Niugin Sky chain system to via rapid download to be balanced and cleared,Analysing all Other Airline invoices for billing every month end,Processing of all un-accounted invoices not captured into Air Niugini Sky chain system via rapid system

PERIOD OF WORK EXPERIENCE :

5(FIVE) years with AIR NIUGINI LIMITED,the number one National recomened Safety Airline in Papua New Guinea

REFEREES :

1. MR PHILIP BAILEY, Air Niugini Ltd as Waigani Office Sales Manager, Po BOx 7186,Boroko,National Capital District. Landline: 3273792

2. MR KAMINIEL AKUILA, Air Niugini Ltd as Passenger Revenue Accountant, Po Box 7186,Boroko,National Capital District. Landline: 3273294

3. MR SIVANATHAN SIVARUBAN, International Training Institute as Director of Studies, Po Box 6322,Boroko,National Capital District. Landline: 3202800
